HILLSBORD

IIARKETS

PROCESSED FOOD VENDOR CHECKLIST

Annvally
[0 Due with Application and Application Fee
O Read Vendor Handbook
O RSVP for Vendor Orientation
O Submit Token Agreement Form

[0 Before first market date:
O Complete Product Jury (new vendors only)
O Submit Proof of Insurance (with HFM listed as additional insured)
O Submit Proof of License requirements
O Baked Goods
O Bakery Licensing
O Domestic Kitchen Licensing
O Oregon Baking Bill (exemption)
O Packaged Foods
O Food Processing License
O Retail Food Establishment License
O Non-Alcoholic Beverage Licensing
O Alcohol/Spirits
O Liquor Licensing
O What Can | Do Without a License?

During market season:

Properly secure canopy with required 25lbs of weight per leg

Use Vendor Envelope to submit weekly gross sales, booth fee, and market tokens

Follow proper token/market currency requirements

Follow all COVID-19 protocols (as required)

Follow all required labelling requirements

If providing samples, follow all safe-sampling guidelines
O A full handwashing station is required for samples

Grey water must be properly disposed of at Civic Center (Sat) or carried out (Sun)
O Grey water CANNOT be dumped in storm drains, streets, or landscaping
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After market season:
O Confirm all gross sales are reported
O Apply for next season by Returning Vendor Priority Deadline
O Complete Vendor Survey


https://static1.squarespace.com/static/5c0063000dbda345c026a656/t/63bf76aa013ac50a3872aa2d/1673492141962/2023+Vendor+Handbook.pdf
https://hillsboromarkets.org/events/2023-orientation
https://static1.squarespace.com/static/5c0063000dbda345c026a656/t/61f32d06432416194516f8df/1643326726483/HFM+2022+Market+Currency+Agreement+.docx+%281%29.pdf
https://www.oregon.gov/oda/programs/FoodSafety/FSLicensing/Pages/Bakery.aspx
https://www.oregon.gov/oda/programs/FoodSafety/FSLicensing/Pages/DomesticKitchen.aspx
https://static1.squarespace.com/static/5c0063000dbda345c026a656/t/5ffceaf4fbf25515954ed5ea/1610410742109/Oregon%27s+Home+Baking+Bill.pdf
https://www.oregon.gov/oda/programs/FoodSafety/FSLicensing/Pages/ProcessingWarehouse.aspx
https://www.oregon.gov/oda/programs/FoodSafety/FSLicensing/Pages/Retail.aspx
https://www.oregon.gov/oda/programs/FoodSafety/FSLicensing/Pages/NonAlcoholicBeverage.aspx
https://www.oregon.gov/olcc/lic/Pages/default.aspx
https://www.oregon.gov/oda/programs/FoodSafety/FSLicensing/Pages/WithoutLicense.aspx

